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IHoJi0:xeHue
00 opranu3zanuu o0padOTKM U 3AIIMTHI IEPCOHAJbHBIX JAHHBIX PA00OTHUKOB,
BOCIIMTAHHUKOB M POAUTe/Iell (3aKOHHBIX NMPeACTABUTE ) BOCIUTAHHUKOB
MAJOY nerckoro caga «Heuex» ¢. Kpi3pui-Maxaiabik bapyH-XeMUYnKCKOro
Ko:xxyyHa PT

1. O01mue moJ10KeHU S

1.1.Hacrosimee Ilomoskenue pa3paboTaHO B COOTBETCTBHHU C 4acThio 1 ctaThu 23, crathu 24
Koncturynuu Poccuiickoit @enepanuu; mnonoxenuid ri. 14 Tpynosoro xonekca PO «3amura
MEPCOHANBHBIX JaHHBIX paboTHUKOBY»; DenepanbHbiM 3akoHOM OT 27.07.2006 N 152-03 "O
nepcoHaNbHBIX JaHHBIX"; DenepanbHbM 3akoHOM OT 27.07.2006 N 149-D3 "O6 undopmarum,
MH(OPMALIMOHHBIX TeXHOJNOTHsIX H 3amuTe uHpopManuu'"; [locranoBnenuem IlpaBurenscTBa
P® or 17.11.2007 N 781 "O6 yrBepxkacauu [lomoxkeHus o0 obecrieueHnHn O€30MACHOCTH
MEPCOHANBHBIX JaHHBIX MPU UX 00pabOTKe B MH(POPMAIIMOHHBIX CHCTEMax MepeAayd JaHHBIX';
[TocranoBnenuem IlpaButensctBa PO ot 15.09.2008 N 687 "O6 yrBepxknenuu Ilonoxenus oo
0COOCHHOCTSIX 00pabOTKM TMEpPCOHANbHBIX JaHHBIX, OCYIIECTBIsSeMONW 0e3 HUCHOIb30BaHUS
CpE/ICTB aBTOMAaTH3AINH'".

1.2. Hacrosimum [Tonoxenunem omnpenensiercs mopsiiok 0OparieHus ¢ nepcoHaIbHBIMU JaHHBIMU
pabOTHUKOB, BOCIMTAHHUKOB W pOAMTENECH (3aKOHHBIX MpEACTaBUTENEH) BOCIMTAHHUKOB
MAJZIOY n\c «Yeuek» (manee — MAJZIOY).

1.3. Lens Hactosimero [lonoxenus - ynopsigoueHue oOpamieHus ¢ NepcoHaIbHBIMU JaHHBIMU U
o0ecrieyeHHe 3alIUThl TpaB W CcBOOOJ dYeNoBeKa M TpaXkJIaHWHA TNpU 0OpabOTKe ero
NEPCOHAIBHBIX JTAHHBIX, B TOM YHCIIE 3alUThl NIPaB HAa HEMPUKOCHOBEHHOCTh YAaCTHOM KHU3HH,
JUYHYIO U CEMEMHYIO TalHy.

1.4. CBeneHus 0 MepCOHaIbHBIX JAHHBIX CYOBEKTOB OTHOCSTCS K YMCITY KOH(QHUACHIHAIbHBIX
(COCTaBIAIOMINX OXPAHIEMYIO 3aKOHOM TalHY).

1.5. PexxuM KoHOUASHIINAILHOCTH B OTHOIIEHNUHU NEPCOHABHBIX JAHHBIX CHUMAETCSI:

* B clTyyae uX 00e3IMYrBaHMUS;

* B clIy4yae uX oOLIeI0CTYTHOCTH;

* B JIpYT'UX CIyYasiX, IPeIyCMOTPEHHBIX (heepaabHbIMU 3aKOHAMHU.

1.6. Hacrosimiee Ilonoxkenne yTBepskaaercss U BBOAMUTCS B JercTBue aupekropom MAJIOY wu
ABIISIETCS. 00S3aTeIbHBIM JJIsi HMCTIOJHEHHS BCeMU pPAOOTHHKAMH, WMEIONIUMH JIOCTYN K
MEPCOHAIBHBIM JIaHHBIM CYOBEKTOB.

1.7. TlepedeHb mOMeIIEHUH, NpPEAHA3HAYCHHBIX Ui OOpaOOTKH TMEPCOHANBHBIX JAaHHBIX
cyosektoB MAJIOY, yTBepKIaeTCs 3aBeIyIONIEH.

1.8. O6pa3ibl JOKYMEHTOB, )KYpPHAJIOB YTBEP)KIAIOTCS IPUKA30M 3aBEAYIOLICH.

1.9. Hactosimee [Tonoxenne BeTymaet B cuity ¢ 1 ceHTs0pst 2024 T.

1.10. Hacrosiuee Ilonoxkenne n U3MEHEHMsI K HEMY YTBEPKIAIOTCS 3aBEAYIOLIEH W BBOIATCS
npukazom no MAJIOVY.

1.11. Bce pa6oraukn MAJIOY nomKHBI OBITH 03HAKOMJICHBI IO/ POCIHUCH C JCHCTBYIOIIUM
3aKOHOJATELCTBOM B O0JIACTH 3AIIUTHI IEPCOHATBHBIX JTaHHBIX, HOPMATHBHBIMHU U JIOKATHHBIMU



akTamM, JaHHbIM [losokeHueM W U3MEHEHUsIMH K HEMY, C MEpPOH OTBETCTBEHHOCTH 3a
pasriameHie NepCOHAIbHBIX JaHHBIX CYOBEKTA.

2. OCHOBHBIE TOHAITHA M COCTAB MEPCOHAJIBbHBIX JAHHbIX.

2.1. Ins ueneit Hacrosero [1ooxeHns MCHONB3YIOTCS CIEAYIOIINE OCHOBHBIE TOHSATHS:

* TepCOHANIbHBIE JaHHBIE - Jr00as MHGOpMaUs, OTHOCSIIASACS K ONPEICIICHHOMY WM
OlpenensieMOMY HAa OCHOBaHMM TakoW HH(POpManuu  paOOTHUKY, BOCIUTAHHUKY  WJIH
poauTento (3aKOHHOMY TIpeACTaBUTEN0) BocnuTaHHuka MAJIOY;

* 00paboTKa MEepPCOHAIBHBIX TaHHBIX - cOOp, CHCTEMaTH3alus, HAKOIUICHHE, XpaHEHHE,
yToyHeHHe (OOHOBIIEHHE, W3MEHEHHE), HCIOJb30BaHUE, paclpocTpaHeHue (B TOM 4YHCIe
nepenaya), 00e3nMuYrBanue, OJOKUPOBAHUE U YHUUTOKEHHUE MTEPCOHATBHBIX JaHHBIX;

* KOH(MIEHIMAIBHOCTh IEPCOHANBHBIX JaHHBIX — oO0s3aTeiabHOe, s  COOJIIO/IEHUs
HA3HAYEHHOI'O0 OTBETCTBEHHOI'O JIMIA, HOJYYUBLIETO JAOCTYIl K IEPCOHAIBbHBIM JIaHHBIM
pabOTHUKOB, BOCIIUTAaHHUKOB M pOJAUTENEH (3aKOHHBIX MpeJICTaBUTENIel) BOCIHUTAHHUKOB
MAJZIOY, tpeboBaHue HE IOMYCKaTh HMX pacmpocTpaHeHws 0Oe3 corjacus padOTHUKOB H
ponutenell (3aKOHHBIX TpeacTaBuTeNel) BocnuTaHHUKOB MAJIOY wiam HMHOTO 3aKOHHOTO
OCHOBaHUS;

* pacmpoCTpaHEHHE IIEPCOHANBHBIX [JAHHBIX - JICWCTBHS, HAIpPABICHHbIE Ha Mepeaaydy
NEPCOHAIBHBIX  JaHHBIX PaOOTHUKOB, BOCHHMTAHHUKOB U poauTened  (3aKOHHBIX
npencraButeneir) BocnuTanHukoB MAJIOY  ompenenenHomy kpyry Jmi  (mepeaaua
NEPCOHAIBbHBIX JAHHBIX) UM Ha O3HAKOMJICHUE C MEPCOHAIBbHBIMU JAHHBIMU HEOTPAHUUYEHHOTO
Kpyra JIMII, B TOM 4YHiclie 00HapOI0BaHUE NEPCOHAIBHBIX TAHHBIX PA0OTHUKOB, BOCIIUTAHHUKOB
U poauTeneil (3akoHHBIX mpezcraBureneil) BocnutaHHUKOB MAJIOY; B cpeactBax MaccoBOi
uH(pOpMallMK, pa3MelleHue B  HHPOPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX  CETAX WU
IIPEIOCTABIEHUE JOCTYNa K I[EPCOHAIBHBIM JIAHHBIM pPAaOOTHUKOB, BOCIIUTAHHUKOB U
poauTenel (3aKOHHBIX —MpelcTaBuTenel) BocnuTaHHUKOB MAJIOY  kakuM-mu00 HHBIM
CIIoco0oM;

* HCIIOJIb30BaHUE TIEPCOHANIBHBIX JAaHHBIX - NEHCTBUS (OMepaluu) ¢ NepCOHATLHBIMU JaHHBIMHU,
coBeplIaemMble TOKHOCTHBIM JuiioM MAJIOY B nensx NpUHATHS PEUIeHUM WIM COBEPILEHUs
UHBIX JEHCTBUH, MOPOXIAIOIUX IOPUANYECKHE MOCIEICTBHS B OTHOIIEHUHM Tpa)kaaH JHOo
MHBIM 00pa30M 3aTparuBaroLINX UX MpaBa U CBOOOIbI WM MpaBa U CBOOOIbI IPYTHX JIMIL;

* OJIOKMpOBaHUE MEPCOHANBHBIX JAHHBIX - BPEMEHHOE IpeKpalleHue coopa, CuCTeMaTH3alkH,
HAKOIUICHHUS, HUCIOJb30BaHUS, PACHPOCTPAHEHUS MEPCOHAIbHBIX JaHHBIX, B TOM YHCJIE HX
nepesauy;

* YHUYTOXXEHHE NEPCOHAIbHBIX JaHHBIX - JEUCTBUS, B pPE3yJbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBUTh  COJIEp)KaHUE  TEPCOHAIBHBIX JAHHBIX B  HMH(OpMAaIMOHHOW  cHcTeMe
NEPCOHAIBHBIX JIaHHBIX I'Pa)XJaH WM B Pe3ylbTaTe KOTOPHIX YHHUYTOXKAIOTCS MaTepuaibHbIE
HOCHTEJIH NEPCOHAIBHBIX TaHHBIX I'PaXK/aH;

* 00e31MYMBaHNE MEPCOHAIbHBIX JaHHBIX - JEHCTBHUS, B pe3ylbTaTe KOTOPHIX HEBO3MOKHO
OIPEACINTD MPUHAJIEKHOCTb NIEPCOHAIBHBIX JaHHBIX KOHKPETHOMY IPakJaHUHY;

* 0011IE€IOCTYNHbIE IEPCOHANIbHBIE JaHHBIE - IEPCOHATIbHBIE JAHHBIE, JOCTYI HEOTPAaHUUYEHHOTO
Kpyra JHI] K KOTOPBIM MPEJOCTaBJIEH C COTJacHsl IpakAaHWHA WM Ha KOTOPbIE B COOTBETCTBUU
¢  (denmepanpHBIMH  3aKOHAMHW  HE  PACHpPOCTpaHseTCss  TpeOOBaHWE  COONIOACHUS
KOH(HIEHIIMATLHOCTH;

* uHQOpMaIUs - CBeAeHUs (COOOIIEHNs, JaHHbIE) HE3aBUCUMO OT (POPMBI X MPEICTABICHUS.

* JIOKyMEHTHpOBaHHasi MHGopManus - 3a(UKCUpPOBAHHAS HAa MaTepUAILHOM HOCHUTENE MyTeM
JOKYMEHTUPOBAaHUS MH(OpPMAIMsl C PEKBU3UTAMH, IO3BOJIAIOIIMMU OMNPEICNIUTh TaKYIo
UH(OPMALIHIO WK €€ MaTepUaJIbHBI HOCUTEb.

* YdeT nepcoHaldbHBIX JAHHBIX - BCE MPOILENYpPhl MO 3aIMCH, CUCTEMaTU3allui U HaKOIUICHUIO
UH(OPMALIUU IEPCOHAIBHOTO XapaKTepa.

* UCITIn - UndopManimoHHbIE CUCTEMBI IEPCOHANIBHBIX JAHHBIX; COBOKYITHOCTb COACPKAIIUXCS
B 0a3ax JaHHBIX NEPCOHATBHBIX JAHHBIX U 00ECIEUUBAIOIINX UX 00pabOTKy MH(POPMALMOHHBIX
TEXHOJIOTHI U TEXHUYECKUX CPE/ICTB.



2.2.CocraB nepcoHaNBbHBIX AJaHHBIX paboTHUKOB MAJIOY

2.2.1. Undopmanus, npencrapiseMas pabOTHUKOM INPH MOCTYIJICHUH Ha padoty B MAJIOY,
JIOJDKHA UMETh JIOKyMeHTalbHyto Gopmy. Ilpum 3akitoueHuu TpyAaoBOro JAorosopa B
cootBeTcTBUH cO cT. 65 TK PO nuno, nocrynatomiee Ha paboTy, MPEIbSIBISIET:

* IaCHOPT WJIM UHOM TOKYMEHT, Y10CTOBEPSAIOLINH JTMUHOCTb;

* TPYIOBYIO KHUXKKY, 32 MCKJIIOUEHHUEM CIIy4aeB, KOI'/la JOTOBOP 3aKJIOYAeTCs BIIEPBBIE, WUIIU
pabOTHUK MHOCTynaeT Ha pabOTy Ha YCIOBUSIX COBMECTHMTEIbCTBA, WM TPYAOBas KHMXKKA Y
pabOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPATOM UJIU IO APYTUM IPUUMHAM;

* CTPaxoOBO€ CBUJETENBCTBO FOCYIaPCTBEHHOI'O IIEHCHOHHOTO CTPAXOBaHUS;

* JOKyMEHTbI BOMHCKOI'O y4yeTa - JUIsl JIUL], IOJIeXkKAIUX BOUHCKOMY YYETY;

* JOKYMEHT 00 00pa3oBaHMU, O KBAIM(UKALUK WIM HAJIWYUU CIEUUAIBHBIX 3HAHUN - IpU
NOCTYIUICHUHU Ha paboTy, TpeOYIOUIYIO CIIEHUATbHBIX 3HAHHUI WM CIIEIUAIBHON MOITOTOBKH;

* CAHUTAPHYIO KHUXKKY;

* cBUZETENBbCTBO O MpucBoeHun MHH (mipu ero Hanmuum y paboTHHKA).

2.2.2. Tlpu odopmieHnrn pabOTHHMKA 3amoJjiHsAeTcs yHuduimpoBaHHas (opma T-2 "Jluunas
KapTouka pabOTHHKA', B KOTOPOIl OTpa)KkalOTCs CIEYIONINe aHKETHble M Ouorpaduueckue
JaHHbIe pabOTHUKA!

» obmue cenenus (P.M.0., nata poxACHHUs, MECTO POKICHHUSA, TPaKTAHCTBO, 0Opa3oBaHME,
npodeccus, crax padoTbl, COCTOSIHUE B Opake, acCIOPTHBIE JAHHBIE);

* CBEJICHUS O BOMHCKOM YYETE;

* TaHHbIE O NpUeMe Ha paldoTy;

* CBeJICHMS 00 aTTEeCTallUH;

* CBEJICHUS O MOBBIIIEHHON KBaTH(PUKAIINH;

* CBEZICHUS O TPO(ECCHOHATILHOMN MEPETIOATOTOBKE;

* CBEJICHUS O Harpajax (MOOLIPEHUsX ), TIOYETHBIX 3BAHUSAX;

* CBEZICHUS 00 OTITyCKax;

* CBEJICHUS O COLIMANIbHBIX TapaHTHUAX;

* CBEJICHUS O MECTE JKUTEIbCTBA U O KOHTAKTHBIX TesedoHax.

2.2.3. Aapmunuctpammeit MAJIOY co3naroTcss U XpaHATCS CIAEAYIOIIHME TPYNIbl TOKYMEHTOB,
coJiepiKallie JaHHbIe 0 paOOTHUKAX B €IMHUYHOM WJIM CBOJHOM BUJIE:

2.2.3.1. JIokyMeHTBbI, coJieprKalllie NepcoHabHbIe JaHHbIe PAOOTHUKOB:

* KOMIIJIEKChl JJOKYMEHTOB, CONPOBOXKIAIOIIME Ipolecc opOpMIICHHUS TPYAOBBIX OTHOLICHHM
IpU IpuemMe Ha paboTy, MepeBo/ie, YBOJIbHEHUH;

* MOJJIMHHUKU U KOIUH NPUKA30B (paclopsyKeHUI) 1Mo Kaapam;

* INYHBIE JI€TIa U TPYJAOBBIE KHUKKU;

* Jlena, CoJIeprKallie OCHOBaHMs K MPUKa3y MO JUYHOMY COCTaBY;

* JeJ1a, cosieprKalliye MaTepuaibl aTTecTaluil pabOTHUKOB;

* Jlena, CoJIeprKallie MaTepralibl BHYTPEHHUX pacciel0BaHuil;

* CIIPaBOYHO-UH(OPMAIIMOHHBII O0aHK TaHHBIX MO NEPCOHATY (KAPTOTEKH, KYpHAJIbI);

* MMOJJIMHHUKU U KOIIMM OTYETHBIX, AaHAIUTUYECKUX U CIIPABOYHBIX MaTepUAJIOB, NE€PEIaBAEMbIX
angmuuuctpanuu MAJIOY;

* KOMILJIEKC MaTepUasoB M0 AaHKETUPOBAHUIO, TECTUPOBAHUIO;

* KOIMU OTYETOB, HANPABISAEMBIX B TOCYJAPCTBEHHBIE OpraHbl CTaTUCTUKH, HAaJIOTOBBIE
MHCIEKIUH, BBIIIECTOSIINE OpPraHbl YIPABICHUS U IPYTHe YUPEKICHUS.

2.2.3.2. JlokymeHTanus no opranuzauu padorst MAJIOV:

* TTOJIOKEHMUS;

* TOJDKHOCTHBIE MHCTPYKLIUU PaOOTHHUKOB;

* IPUKa3bl, PaCMIOPSHKEHUS, YKa3aHHsI pyKOBOJICTBA,

* JOKyMEHTBHI INIAHUPOBAHUs, YUETa, aHAJIN3a U OTYETHOCTH.

2.3. CocTaB nepcoHalIbHBIX JAHHBIX BOCIIMTAHHUKOB M POAUTENEH (3aKOHHBIX MPEJICTABUTENECH )
BocrmuTaHHUKOB MAJIOY



2.3.1. HWndopmarus, mpeacraBisemMas poaudTeaeM (3aKOHHBIM IPEICTaBUTEIIEM) npu
nocTyrieHnu BocnutanHuka B MAJIOY, nomkHa uMeTh NOKyMeHTalbHy0 ¢(opmy. Ilpu
3aKJIIOUYEHUHU JI0TOBOPA POAUTEND (3aKOHHBIN MIPEICTABUTEIND) MPEIbSIBIISIET:
* [1aCHOPT WJIM UHOM TOKYMEHT, yIOCTOBEPSIOLINI INYHOCTb;
* CIIPaBKY O PETUCTPALIUU MECTOKUTENIBCTBA (HE ABIAIOIUMCS Tpaxaanamu PO);
* CBHJIETENBLCTBO O Opake/pazBoje (ecnu GamMuiius poauTeNs He (GUTYPUPYET B CBHUIETEIILCTBE
pOKIIeHUs peOEHKA);
* JlIokyMeHTHI 00 orieke.
* Beimucky co cuéra 6aHKOBCKOW KapThl (U1l HAYMCIECHUSI KOMIIEHCAIIMM YacTH POAUTEIHCKOM
TUTIAaTHI 32 cojiepkanue peoéaka B8 MAJIOY);
* CIIPaBKY OT Bpaya O COCTOSIHUU 3/I0POBbSI BOCIIUTAHHUKA;
* MEIMIIMHCKYIO KapTy BOCIIMTAHHUKA
2.3.2.Ilpu 3auucnenun BocrnutanHuka B MAJIOY aamunuctpamuein MAJIOY dopmupyercs
JUYHOE [I€JI0, B KOTOPOM OTPAKAIOTCA CIEAYIOIINME JIaHHbIE BOCIMTAHHUKA M POJUTEIS
(3aKOHHOTO IPEICTaBUTEISI BOCITUTAHHHUKA):
* 3asBJICHHE POAUTEIIS (3aKOHHOTO MPEACTaBUTENS) O 3aUUCICHUH BocniuTaHHUKa B MAJIOY
* agpec (HaKTHUECKOTO MPOKUBAHMS CEMbU, YCIOBHS JKU3HH,
* KOHTaKTHbIE TeJIe()OHBI;
* CBEJICHUS O COCTAaBE CEMbH;
* CBEJICHUS O MeCTe PabOThI, 3aHUMAEMOI TOJDKHOCTH, paboune TenedoHsr;
* CBEJICHUS O COIMAIIbHBIX JIbIOTaxX (MOcoOusi, CyOCUANHU U T.I1.).
2.3.3. Ilpu nocraHoBke cembu Ha y4ér B MAJIOY, B MAJIOY ¢opmupyercs mnaker
JIOKYMEHTOB, B KOTOPOM OTPa)KalTCs CIEeIYIOIINE JaHHbIE:
* ¢.1.0. poauTENCH;
* laTa ¥ MECTO POXKICHHUS
* aJipec MecTa JKUTEIbCTBA, MECTa IPEObIBAHNS;
* CBEJICHUS O TPYJOBOH JESATENBbHOCTH;
* (paKTOpHI COLMATILHOTO PUCKA, OCHOBAHUE IOCTAHOBKH HA YUET;
* [ICUXOJIOTO-TIEJarOTMUECKasl XapaKTEPUCTUKA BOCIIUTAHHUKA;
* COLMAIIBHBIN CTaTyC CEMbH;
* COCTaB CEMbY;
* 00pa30BaHUE BCEX WICHOB CEMbH;
* cBeZICHUs 00 MHBIX POJCTBEHHHKaX peOEHKa;
* CBEJICHUS O JIMIaX, COBMECTHO MPOKUBAIOLIUX C CEMBEN;
* XapaKTEepUCTHKA JIOMA;
* JKuJ1ast III01Ab, KOJMYECTBO KOMHAT, UX pa3Mep;
* KTO SIBJII€TCS] COOCTBEHHUKOM, HAaHUMATEJIEM JKUJIbS;
* COCTOSIHME CUETOB IO OIIATE JKUJIbS;
* CAaHUTapHO - THTHEHNYECKOE COCTOSTHUE;
* CTPYKTYpa J0XO/10B CEMbHU.
3. JlocTynl K NEPpCOHATbHBIM JAHHBIM.
3.1. IlpaBo mocTyma K mepcoHaIbHBIM IaHHBIM CYOBEKTOB HMEIOT:
* tupextop MAJIOY;
* crapmui Bocnurarens MAJIOY;
* paOOTHUK, HA3HAUEHHBII OTBETCTBEHHBIM 32 (pyHKIIMOHUpPOBaHUE caiita MAJIOVY;
* BOCITUTATEIb;
* MEJICECTPA;
* BeAYIIUI Oyxranrep.
3.2. Cnucok pomkHoctel pabotHukoB MAJIOY u mouMmEnHbIii cricok padbotarnkoB MAJIOY,
UMEIOUINX MpaBO JOCTYNa IEPCOHAIBHBIX JaHHBIM CYOBEKTOB YTBEP)KIAIOTCS IMPUKA30M
nupektopa MAJIOY.



3.3.PaboTHHKHK, WMEIOIIME TIpaBa JOCTyMma K TIEPCOHAIBHBIM JaHHBIM CYOBEKTOB B
00513aTeIbHOM MOPSAKE JAIOT PACIIUCKY O COOIIOACHNN KOH(DUICHIMAIBHOCTH.
3.4.JIuna, OTBETCTBEHHBbIE 3a 00pabOTKYy M 3alllUTy I[EPCOHAIBHBIX JaHHBIX CYOBEKTOB
Ha3Ha4yaloTCsl IPUKA30M 3aBEAYIOLIEH M UMEIT IPaBO IOJIy4aTb TOJIBKO T€ IEPCOHAJIbHbBIE
JTaHHbIE, KOTOPble HEOOXOAUMBI JUIsl BBINOJIHEHHSI KOHKPETHON (DYHKIIMH.
3.5.1lepeuenp opraHuzauuii (JIMIl) MMEIOUIMX JOCTYI BIEPCOHAJIBHBIM JaHHBIM CYOBEKTOB
MAJIOY ytBepxkaaeTcsa npukazom gupekropa MAJIOY.
3.6.CyObexT uMeeT mpaso:
3.6.1. IlomyuaTh 1OCTYNm K CBOMM HEPCOHAJIbHBIM JaHHBIM M BO3MOXHOCTb O3HAKOMIIEHUS C
HUMHU, BKIIOYas TPaBo Ha OE€3BO3ME3THOE MOJYYCHHE KOIWU JFOOO0W 3alucH, COJEpIKaIled ero
HEpCOHANbHbIE JJAHHBIE.
3.6.2. TpeboBaTb YTOUHEHHUS, HCKIIOYEHMS] WJIM HCIPABICHUS HEIMOIHbIX, HEBEPHBIX,
yCTapeBIINX, HEJOCTOBEPHbBIX, HE3AKOHHO IOJYYEHHBIX MM HE SABISAIOLIMXCS HEOOXOAMMBIMU
st MAJZIOY nepcoHanbHBIX TAHHBIX.
3.6.3. Ilonyuats or MAJIOY;
* CBEJICHHUS O JIMLAX, KOTOPbIE UMEIOT JIOCTYI K MEPCOHAIbHBIM JaHHBIM MJIM KOTOPHIM MOXET
OBbITH NPEIOCTABJIEH TaKOW JOCTYII,
* iepeyeHb 00padaTHIBAEMBIX MTEPCOHATBHBIX JAHHBIX M UCTOYHHK X TOTyYCHHS,;
* CPOKU 00PaOOTKU NEPCOHANBHBIX JIaHHBIX, B TOM YUCIIE CPOKH UX XPAHEHMUS,;
* CBEJICHUS O TOM, Kakue IOpUINYECKHUE MOCIEACTBHS MOXKET NOBJIEYb 3a cO00N 00paboTKa ero
HEPCOHAIBHBIX JIaHHBIX.
3.6.4. TpeboBats u3Bemenuss MAJIOY Bcex i, KOTOPBIM paHee ObUIM COOOIICHBI HEBEPHBIC
WIA HENOJHbIE NEepCOHANbHbIE JaHHbIE, 000 BCEX MPOM3BEIECHHBIX B HUX HCKIHOYEHUSX,
VCIIPABJICHUSAX UJIU IOTIOJHEHUSIX.
3.6.5. ObxanoBarh HempaBOMepHBIe neicTBus unu Oesaeiicteue MAJIOY mpu oOpaboTke u
3alllUTE NEPCOHATIBHBIX JaHHBIX.
3.7. KommpoBaTe M JenaTb BBIIMCKM HEPCOHAIbHBIX JAaHHBIX CyOBEKTa pas3peliaercs
WCKIIFOUUTENIBHO B CITYKEOHBIX IEISIX ¢ MUCbMEHHOTO paspemieHus nupekropa MAJIOY.

4. Ilopsinok 00padoTKN NEPCOHATBHBIX JAHHBIX.
4.1. Tlpu 00paboTKEe NEPCOHAIBHBIX JAHHBIX CYOBEKTOB, T.€. WX TMOJIYYEHHMH, XPaHEHHH,
KOMOMHHUPOBaHMH, Nepefade WK JIF0OOM JIPYroM HCHOJIb30BaHUM, COTPYIHUKH, Ha3HAUECHHbIE
OTBETCTBEHHBIMH 32 OOpaOOTKYy IMEpPCOHAJIbHBIX IaHHBIX CYOBEKTOB  00s3aHBI COOJIIONATH
cieayromme odmue TpedoBaHus:
4.1.1. OO6paboTka TMEpPCOHATBHBIX JAHHBIX CYOBEKTOB OCYIIECTBIACTCS IS OOecredeHus
COOJTIOJICHHSI 3aKOHOB M MHBIX HOPMATHBHBIX IIPABOBBIX aKTOB B LIEJAX coaeiicTBUs PaboTHHKY B
TPYAOYCTPOICTBE, 00YUEeHUH U MPOJBMKEHUM IO CIy>KO€, KOHTPOJS KadecTBa U KOJIMYECTBA
BBINOJIHSAEMON PabOTHhI, OMJIATHI TPYAA, OIJIATHI YCIYT, KOMIIEHCUPYIOIIUX BBIIUIAT, 00eCeueHus
JUYHON O0€e30IacHOCTH CYOBEKTOB, O0ECIEeUeHUsI COXPAaHHOCTH MMYIIECTBA, IOJb30BaHUS
JBrOTaMH, HPEIyCMOTPEHHBIMH 3aKOHOAATENbCTBOM Poccuiickoi denepaunu M akTamMu
aJMMHHCTpPAIIIH.
4.1.2. He nomyckaercss oOpabaThiBaTh IEPCOHAJIbHBIE JaHHbIE CYOBEKTa O €ro pacoBOW,
HAI[MOHAJLHOW MPHUHA/JIEKHOCTH; MOJUTHUECKUX B3IISIIAX; PEIUTHO3HBIX U (UIOCOPCKUX
yOeXKJIeHUSX; COCTOSHUU 3/I0pOBbS, 3a HCKJIIOUYEHHEM TeX CBEJIEHHH, KOTOpble OTHOCATCA K
BOIPOCY O BO3MOXKHOCTH BBINIOJIHEHUS PAOOTHUKOM TPYAOBOM (YHKIMH, MPEerLyCMOTPEHHOMN
TPYAOBBIM JIOTOBOPOM, IoceleHuss BocnutaHHukoM MA/JIOVY; untuMHOM *u3Hu. B ciyvasx,
HENOCPEJICTBEHHO CBA3aHHBIX C BOIPOCAMHU TPYJIOBBIX OTHOUIEHWH, B COOTBETCTBUH CO CT. 24
Konctutyun P® paboronarens BhpaBe moiydaTh U 00paOaThIBaTh JaHHBIE O YACTHOM JKU3HU
paboTHHKA TOJIBKO C €r0 MUCbMEHHOTO COTJIacHsl.
4.1.3.Ilpu ompeneneHun obbeMa U cojepkaHHUi 00padaTHIBAEMbIX IMEPCOHATBHBIX JTaHHBIX
MAJIOY pyxoBoactByercs Koncrtutyuueir P®, TpynoBeiMm koaekcom P® wu wuHbBIMU
benepaabHBIMU 3aKOHAMHU.



4.1.4.06paboTKa MepCOHALHBIX TAHHBIX OTPAHNYHUBACTCS TOCTHKEHUEM KOHKPETHBIX, 3apaHee
OIPEEIIEHHBIX U 3aKOHHBIX LIETIEH:

* oOecrieueHus UCIIOJIHEHUS TPYI0BOTI'0 3aKOHOAATENbCTBA IIPU O(hOPMIIEHUHU TPYIAOBBIX
oTHomeHui pabotHukos ¢ MBJIOVY;

* oOecrieueHus UCIIOJHEHUS 3aKOHOIATeIbCTBA IIPU 3aKJIF0YEHUH IPAaX1aHCKO-TIPaBOBbIX
JIOTOBOPOB € JIMIIaMH, BeIoyHs oMy 11t MBJIOY pa®oThl 1 ycayru 1o JoroBopam
IPaXXAaHCKO-IIPABOBOI'0 XapaKTepa;

* o0ecreyeHust UCTIOIHEHH S 10roBOpHBIX oTHOIeHut MBJIOY ¢ poautensmu (3aKOHHBIMU
npeAcTaBUTEsIMU ) BocnuTaHHUKOB MBJIOVY ;

* o0ecrieueHus: OXpaHbl 30POBbsI U ITPaB BOCIIUTAHHUKA.

4.1.5.00paboTke moJyiexar TOJIbKO EPCOHATIbHBIC JTaHHBIE, KOTOPbIE OTBEYAIOT LIEISAM UX
00paboTKu.

4.1.6. OTBETCTBEHHOMY JIMIly pa3peliaeTcs 10CTYI TOJbKO K TEM IIEPCOHAIBHBIM JaHHBIM
COTPYAHUKOB, KOTOPBbIE HEOOXOIUMBI JIJIS1 BBIIOJHEHHUSI M €T0 JIOJDKHOCTHBIX 0053aHHOCTEH;
4.1.7.01BeTcTBEHHBIE JHIA 0053aHbl COOOLIUTH CYOBEKTY O LIEISAX, IPEANOIaraeMblX
MCTOYHHUKAX U CIIocoOax MOoJyuyeHUsl NEPCOHANIbHBIX JaHHbBIX, & TAKXKE O MOCIEICTBUAX OTKa3a
CcyObeKTa 1aTh MMCbMEHHOE COIJIache Ha UX MOJIyYeHHE.

4.1.8.I1pu npuHATUY peLIeHUH, 3aTparuBaroluX nuTepecsl cyorekra, MBJIOY He umeer npasa
OCHOBBIBaThCS HAa IEPCOHAIBHBIX JaHHBIX, [IOJYYEHHBIX O HEM HCKIIIOUUTENIBHO B PE3YJIbTATE UX
aBTOMATHU3UPOBAHHOW 00PaOOTKU MM 3IEKTPOHHOTO MOJIYUYEHUS.

4.1.9.00paboTka nepcoHaIbHBIX JAHHBIX OCYLIECTBISIETCS IYyTEM JOKYMEHTUPOBAHUS Ha
MaTepHaIbHBIX (OYMa)KHBIX) HOCUTEISAX U B DJICKTPOHHOM BHJIE B JIOKAJIbHON KOMITBIOTEPHOM
CETH C IOMOLIbI0 KOMIIBIOTEPHBIX IPOTrPAMM.

4.2. [TopsiAoK MOTy4eHUs IePCOHATBHBIX JaHHBIX

4.2.1. IlepcoHanbHbIe JaHHbIE PAOOTHHUKA U POAUTENIS (3aKOHHOTO ITPEICTABUTES)
BocnutanHuka MBJIOVY crnenyer nosyyaTs y HEro camoro, ¢ €ro NMCbMEHHOT'O COTJIACHSI.
4.2.2. Cornacue paOOTHUKOB U pojauTesneil (3aKOHHBIX MTPEICTaBUTENEN) BOCIUTAHHUKOB
MBJIOY ne TpebyeTcs B CIEAYIONIUX CIydasiX:

* IEPCOHAJIbHBIE TAHHBIE SIBIJISIOTCS OOIETOCTYITHBIMH;

* 00paboTKa MepCOHANTBHBIX JAHHBIX OCYIIECTBIISETCS Ha OCHOBaHUH TpymoBoro kojaekca PO
WJIN MHOTO (e/IepajbHOro 3aKOHa, YCTAHABIMBAIOIIETO €€ 1IeJIb, YCIOBUS MOTy4eHUs
NEPCOHAIBHBIX JaHHBIX U KPYT CyOBEKTOB, IEPCOHATbHBIE JAHHBIE KOTOPBIX MOAJIEXKAT
00paboTKe, a TaKXkKe ONMpeAEIAIOIIEro MOJITHOMOYHs paboToAaTeNs;

* 00paboTKa NMepcoHaIbHBIX TaHHBIX OCYILECTBIISAETCS JIJIsl CTATUCTUYECKUX MM MHBIX HAyYHBIX
1eselt mpyu ycIoBUM 0053aTeIbHOTO 00€3TMUYNBaHUS TEPCOHATBHBIX JaHHBIX;

* 00paboTKa NepcoHaNbHBIX TAHHBIX OCYILIECTBIISIETCS B LIETISAX UCIIOJIHEHUS TPYA0BOTO
JI0TOBODA;

* 00paboTKa NepcoHaIbHBIX TaHHBIX HEOOXOAMMA JUISl 3aIUThI )KU3HHU, 3/JOPOBbS MJIM MHBIX
KU3HEHHO Ba)KHBIX HHTEPECOB PAOOTHUKOB, BOCIIMTAHHUKOB M POAMTENEH (3aKOHHBIX
npencraButeneit) BocnutanHukoB MB/IOVY, ecinu nonydyeHue ero cornacus HEBO3MOXKHO.
4.2.3. Ecnu nepcoHaibHbIe JaHHbIE pA0OTHUKA M POAUTENS (3aKOHHOT'O MPEICTABUTEIIS)
BocniuTanHrka MBJIOY B03M0OKHO MOJIYYUTH TOJIBKO Y TPEThEH CTOPOHBI, TO PAaOOTHUK U
poauTenb (3aKOHHBIHN npeacTaBuTeNb) BocnutaHHnka MBJIOY nomxkeH ObITh yBe1OMIIEH 00
3TOM 3apaHee U OT HEro JOJHKHO ObITh MOJTYYeHO NUChbMEHHOE coracue. OTBETCTBEHHBIN
JI0JDKEH COOOIUTh paOOTHUKY U POAUTEINIO (3aKOHHOMY MPEACTaBUTENI0) BOCIUTAHHUKA
MBJIOY o nensx, npeanoiaraéMbeIX UCTOYHUKAX U CIOCOOaX MOMy4yeHUs ePCOHATBHBIX
JAaHHBIX, a TAKXKE O XapaKTepe MOAJIEKAIUX ITOJTyYEHUIO IEPCOHAIBHBIX TAHHBIX U
MOCNEACTBUIX 0TKa3a pabOTHUKA JaTh MMCbMEHHOE COTJIache Ha UX MOJTy4YeHHE.

4.2.4 Bce nepcoHalibHbIE IaHHbIE BOCHIUTAHHUKOB CIIEyeT MOJy4yaTh OT POAUTENeH (3aKOHHBIX
npeJicTaBuTeNel ) BOCIUTAaHHUKOB.

4.2.5. PaboTHuKH, poauTeNH (3aKOHHbIE NpeicTaBuTeNn) BocnutaHHKoB MB/IOY
MPEIOCTABIISAIOT OTBETCTBEHHOMY 3a 00pabOTKY M 3alIUTY NEPCOHATbHBIX TaHHBIX,



JIOCTOBEPHBIE CBEJIEHUs 0 cebe W BocnmuTaHHUKE. OTBETCTBEHHBIN 32 00pa0OTKY | 3aITUTy
NIEPCOHAIBHBIX JaHHBIX POBEPSET JOCTOBEPHOCTh CBEJICHUM, CBEPSs JaHHbIE,
[IPEJIOCTaBIICHHbIE PA0OOTHUKAMH U POJIUTENIAMHU (3aKOHHBIMU MTPEICTABUTEIISIMHU )
BocriutaHHUKOB MBJIOY, ¢ umeromumucs y paboTHUKOB M pOIUTENeH (3aKOHHBIX
npejacraBuTeneit) BocnutanaukoB MBJIOY nokymeHnTamu.

4.3. XpaHeHue NepCoOHANbHBIX JJAHHBIX.

4.3.1.IlepconanbHble JaHHbIE TPAXKIAH MOTYT IepeaaBaThCsl HA XpaHEeHne Ha OyMa>KHBIX
HOCHUTEJIAX U B 3JICKTPOHHOM BHUJIE - JIOKAJbHOW KOMIIBIOTEPHOM CETU U KOMIIBIOTEPHOM
nporpaMme

4.3.2.IlepcoHanbHble JaHHbIE TPAXKIAH XpaHATcs y aaMuHucTpanun MBJIOY.
4.3.3.XpaHeHue JOKyMEHTOB, COACpPKAILUX MEPCOHATIbHbIE JaHHbIE, OCYLIECTBIISECTCS B
HecropaeMbIx mKadax (ceiidax), KI04Yn 0T KOTOPhIX HaxoasaTes y 3aBenyromeit MBJIOVY, a B
€ro OTCYTCTBHE Yy JIUIA €T0 3aMEIAOIIEro.

4.4.4 I1pu paboTe TOKYMEHTBI MOTYT HaXOJUTHCS Ha paboveM CTOJIe WIIM B CHEIHATbHBIX
nankax. [Io okonyanuu paboydero JHS JaHHbBIE TOKYMEHTHI IOJDKHBI yOUpaThCs B
3anuparoluecs mKaQsl.

4.4 Ilepenauya mepcoHANbHBIX JaHHBIX

[Tpu nepenaye nmepcoOHATBHBIX JAHHBIX HEOOXOIMUMO COOIOAATH CIEAYIOUIHE TPEOOBAHUS:
4.4.1.He coobmuiaTth nepcoHallbHbIC JaHHBIE TPEThel CTOpOHE 06€3 MUCHbMEHHOTO COTJIacus
rpaXkAaHUHA, 32 UCKIIOYEHUEM CIIydaeB, KOI/1a 3TO HE0OOXO0MMO B LIETSAX MPEAYIPEkKACHUS
YrpO3bl KU3HU U 3A0POBBIO TPaKIaHIHA, & TAKXKE B CIy4YasiX, YCTAHOBJICHHBIX (eiepaibHbIM
3aKOHOM;

4.4.2.He coobmiaTth nepcoHallbHbIE JaHHBIE B KOMMEPUECKUX IeNsAX 0e3 MUChMEHHOTO COTJIacHs
rpaxnanunaa. OOpaboTKa MEPCOHANBHBIX JAHHBIX TPAXKIaH B LEJSIX MPOABMKEHUS padoT,
YCIIYT Ha PhIHKE MYTeM OCYIIECTBICHUS MPSAMbBIX KOHTAKTOB C MOTEHIMAIBLHBIM MMOTPEOUTENIEM C
MIOMOUIBIO CPEJCTB CBSI3U JOIMYCKAETCS TOJIBKO € €r0 IPEeBAPUTEIBLHOTO COTJIacHsl.

4.4.3.11pu nepenaye NepcoOHANbHBIX JAHHBIX TPAXAaH MPEIYNPEAUTH JTUIL, MOTYYaAIOIINUX
MEPCOHAIbHBIE TaHHBIE, O TOM, YTO 3TH JIaHHBIE MOTYT OBITh UCIIOJIb30BAHBI JIUIIb B LIEJAX, IS
KOTOPBIX OHU COOOIIIECHBI.

4.4.4.JIu1io0, oTy4YHUBIIEE NTEPCOHANbHBIE JaHHbIE TPAKIAHUHA, 00s3aH COOII0ATh PEKUM
CEKPETHOCTH (KOH(UIEHITNATIBHOCTH).

4.4.5.0TBeTCTBEHHBIN 32 cOOp U 00PaOOTKY MEPCOHATBHBIX JTAHHBIX, TOJKEH OCYIIECTBISATh
nepesavy NepcoHAIbHBIX AaHHBIX rpakaad B npeaenax MB/IOVY B coorBeTcTBHM €
ITonoxenuem.

4.5.3amuTa nepcoHaNbHbIX JaHHBIX

4.5.1.06ecneuenue 0€30MacCHOCTH MEPCOHANBHBIX JaHHBIX B COOTBETCTBUU C POCCUIICKUM
3aKOHOJIaTeJILCTBOM HE TpeOyeTcs:

* JInst 06e31MueHHBIX MEePCOHAIBHBIX JaHHbIX. [lepcoHanbHble TaHHBIE MOTYT OBITH
00e371TMYeHHBIMH, B ClTy4yae, €Clid HaJl HUIMU ObUIM MPOU3BE/IEHBI AEUCTBUS, B PE3yJIbTaTe
KOTOPBIX HEBO3MOKHO OIPEJEIUTh UX MPUHAIIEKHOCTh KOHKPETHOMY PaOOTHHKY,
BOCIIUTAaHHUKY W/MIIM POJUTENIO (3aKOHHOMY Ipe/IcTaBUTeNt0) BocnutaHHuka MB/IOY.

¢ JInst 06111€10CTYTHBIX TIEPCOHANTBHBIX TaHHBIX.IlepcoHanbHble JaHHBIE MOTYT OBITH
00IIeJOCTYITHBIMU TOJIBKO C MUCBMEHHOTO COrjacusi pabOTHUKA U POAUTEIS (3aKOHHOTO
npencraButens) BocnutanHuka MBJIOY. Ouu MoryT BKiIH0YaTh (paMuUITUIO, UMSI, OTYECTBO, 0T
U MECTO POXKJIECHHS, aipec, aDOHEHTCKUI HOMEp, CBEJIEHHsI O MPO(eCCHH U UHbIE TEPCOHATbHBIE
JIaHHBIE, MPEIOCTABICHHBIC PAOOTHUKOM H/WJIH POJUTENIEM (3aKOHHBIM MPEACTABUTEIIEM )
Bocnutanunka MBJIOY.

4.5.2.00653aHHOCTb 110 00ECTIEUEHUI0 OE30MaCHOCTH MEPCOHATIBHBIX IaHHBIX HpPU UX 00paboTKe
MOJTHOCTBIO BO3JIAraeTcs Ha OTBETCTBEHHOTO 32 00pabOTKY U 3aIIUTy NEPCOHATIBHBIX JaHHBIX.
4.5.3..IlpaBo 00paOOTKHU M 3aIUTHl TEPCOHATBHBIX JAHHBIX WMEIOT TOJIHKO OTBETCTBEHHBIE
JM1a, Ha3HAYEHHBIE IPUKA30M 3aBEAYIOLICH:

* 3aenytomias MbJIOVY;



* CTapIIMi BOCIIUTATENb;

* OTBETCTBEHHBIH 3a pyHKIIMOHUpOBaHue caiita MBJIOVY;

4.5.4.06paboTKa MepcOHAIBHBIX JAHHBIX JOHKHA TPOBOAUTHCS B CIEIYIOIINX
npeaHa3HavYeHHbIX I 3Toro nomenieHussx MbJ10Y:

* KaOWHET 3aBEeAYIOIICH;

* METOAUYCCKUI KaOUHET;

* METUIIUHCKUN KaOUHET.

4.5.5.11pu 00paboTKe MePCOHATBHBIX IAHHBIX B IOMEIICHUH HE JJOJKHBI HAXOJAUTHCS
MOCTOPOHHUE JINIA.

4.5.6.0TBEeTCTBEHHBIE JIMIIA JOJDKHBI COOMIOAATh KOH(PHUICHIIMATHHOCTD TP 00paboTKe
MEPCOHAIBHBIX JaHHbBIX.

4.5.7.01BeTcTBeHHbIE PAOOTHUKU JOJDKHBI OBITH MPEIYIPEXKACHBI O MEPAaX OTBETCTBEHHOCTH 32
pasriialieHye CBeIeHUI 0 NePCOHANIBHBIX JAaHHBIX IO/ POCIIHUCH.

4.5.8.I1pu pukcanyu nepcoHaNbHBIX JaHHBIX HA MATEPHATBHBIX HOCUTENSIX HE JIOMYCKAeTCs
¢dukcanysa Ha OJJHOM MaTEepPUaILHOM HOCHUTEJIE IEPCOHANBHBIX JaHHBIX, eI 00paboTKu
KOTOPBIX HE COBMECTUMBI. J[J1s1 00pabOTKH a3 IMIHBIX KATETOPHIA MTEPCOHATBHBIX JTAaHHBIX,
OCYIIECTBIISIEMO 0€3 NCIOJIb30BaHUS CPEJICTB aBTOMATU3AINH, I KOKIOU KaTeropuu
MIEPCOHAIIBHBIX JIAHHBIX JIOJDKEH UCTIOJIb30BATHCS OTJEIBHBIN MaTepUaibHbIi HOCUTEI.
4.5.9.Heobxo1uMo obecrieunBaTh pa3iebHOE XpaHEHUE MTEPCOHATBHBIX TAHHBIX
(MaTepuaNbHBIX HOCHUTEJICH), 00paboTKa KOTOPBIX OCYIIECTBIISIETCS B PA3IMYHBIX IIETISX.
4.5.10.11pu xpaneHuu MaTepUaIbHBIX HOCUTEJICH TOMKHBI COOTIOAATHCS YCIOBUS,
o0ecreunBaroIIve COXPaHHOCTh IEPCOHANIBHBIX JAHHBIX U UCKIIIOYAIOIINE
HECAHKIIMOHUPOBAHHBIN TOCTYI K HUM.



